

[image: image1.png]The
Leprosy
Mission





Person Specification – Finance Officer (35 hours)
Minimum 12 months experience in a finance role, to include managing purchase and sales ledgers. 

Essential knowledge and skills:

· Qualified by experience (with potential for sponsored studies) 

· Excellent numerical skills with the ability to analyse data, statistics and review budgets and expenditure

· Excellent IT skills, including experience of working on databases (Salesforce) Microsoft Excel and accounting systems i.e. Quickbooks / SAGE

· Self-motivated with the capacity to work on own initiative, as well as part of an online team

· Ability to multitask and be flexibl.

· Proven organisational skills and the ability to work to strict deadlines

· Respectively assertive ensuring that tasks are completed to a high standard

· Demonstrates personal integrity and trustworthiness 

· Has a high attention to detail and pursues thoroughness.

Terms of Appointment

· Permanent contract 
· Salary £26,000

· 35 hours per week 
· Peterborough office based (some flexibility available if required)

· 25 days annual leave per annum 
· Non - contributory pension scheme (10% Employer Pension Contribution)
· Life Assurance equal to 4 x salary

· Health Cash Plan

· TLMGB has a zero-tolerance policy towards any abuse, neglect, and exploitation to all people. Safeguarding is everyone's responsibility, and all employees are required to act in such a way that always safeguards the health and wellbeing of children and vulnerable adults. The postholder must sign, be familiar with, and comply with all TLMEW organisational policies, including the TLMGB Code of Conduct, Safeguarding Children & Vulnerable Adults Policy and the TLMGB Safeguarding Children & Vulnerable Adults Procedures.  
· TLMGB is an explicitly Christian charity and empathy with our Christian ethos is essential 
Application Process

· To apply and for more information on this role, the work of TLMGB please visit www.leprosymission.org.uk We will shortlist and interview candidates before the closing date, so please apply as soon as possible.

Closing date: 



9 am on Friday 17 May 2024 

Pre-liminary Interviews (Zoom) 
To be confirmed
Interviews (in Peterborough):

To be confirmed  
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